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ARTICLE 22 - Reclassification, Job Descriptions

22.1  Position Review Committee

b

(c)

The Position Review mmitt hall nsist _of an | _number of
representativ int the r tiv rti n hall mmen
annually, no later than December, and render decisions no later than June of

each vear.

The Position Review Committee shall review and update classified job
riptions. [moved from 22.2] The review will incl ropriate job titl
ription nd pl ment on th | h le. Th mmittee i visory in

nature and shall make recommendations to their respective parties.

The committee shall forward any recommendations in_writing _to _the Union

222 R
(@)

(b)

(c)

President(s). OSEA Field Representative, and the ESD superintendent/designee.

i N han to j ription | ification mpensation. or other
tor ject hall implement rior to fulfilling the ESD’
statutory bargaining obligations.

(ii) If the Union wishes to bargain impacts of the recommendation, the Union

will notify the ESD within fifteen (15) ESD business days of receiving the

recommendation. The ESD will then enter int rgaining with th nion.

ification Committ
The ESD and the Union shall establish a permarert—oeint—standing
Reclassification Committee composed of equal numbers of Union and ESD

representatives,appointed at the discretion of the respective party. Fhe—-rien
Prosid b ot L ; o oo

The purpose of the Reclassification committee is to evaluate and analyze a
formal request from an emDIovee who asserts that t-he—eeeentlat—ftrnet-leﬁe—tevet

The Reclassification Committee shall convene each July, October, January, and

April on mutually agreed dates and times. All materials necessary to process the
reclassification request must be submitted no later than the 5th of the

(e) The committee shall make decisions by majority vote. In the case of a tie vote,

the Committee shall forward the matter to the Superintendent with a summary of
the Committee’s analysis and the tie vote reflected. The superintendent shall

notify the committee of their tie-breaking decision in writing with rationale. the
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ecisi hal—bed ined be_denicd- R ey : I
quartery-basis-

(i) The committee shall render its decision within sixty (60) calendar days
after _convening, unless otherwise agreed to by the committee and

requesting party, and notify the Association and requesting member in
writing.

(ii) If approved, pay adjustments for reclassified employees will be made
effective from the start of the fiscal year the request was made date-efthe

rectassificationreguest.
H——A person wishing to be reclassified into an existing classification shall complete
the reclassification form (Appendix X3) [t llaboratively m rin
bargaining]. iS—procedure: ' i i
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22.3 Job Descriptions

(@) The ESD shall maintain and make available on the intranet a file of job
descriptions for each classification in the bargaining unit. Job descriptions shall
designate the duties and responsibilities, qualifications, and supervision for each
classification.

(b) New Classifications: New classifications and job descriptions may be developed
by the ESD;—and-jobs—ay—-be—-assigned-by-the=SDB. The ESD shall notify the
Chapter President(s) and OSEA Field Representative Ynier—and—provide—the
Yrier-with-of new classifications and provide a copy of the job description(s) for
the new classification and the proposed wage scale assigned thereto.

(i) In the event the Union and the ESD agree that the newly created job
classification appropriately belongs in the bargaining unit, and if the Union
wishes to bargain over thisptaeement wage scale placement, the Union
will notify the ESD within fifteen (15) District business days. The parties
E£SB will then enter into bargaining with—the-Ynien_timited-te-the-purpese

o dotoroainino - arman a = Ao v an haoro o
WA Y A2 NN AY N S X (A VA (A2 A A Y A AL | B WAW.C® ) L% A4 P A2 B 2 C I WA

The ESD shall notify the Association prior to the posting _or_hiring _of new
confidential classifications. In the event the Association and the District disagree
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that the cl ification ropriatel longs in th rgaining unit, the ESD shall
not t the j ntil mutual agreement is reach
(d) “Other duties as assigned” shall refer to duties assigned to an employee that are

reasonably related to the specific functions and duties of their position.
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	ARTICLE 4 - ​Management Rights 
	4.1​It is recognized that the Board has and will continue to retain the rights and responsibilities to operate and manage the ESD and its programs, facilities, properties, and activities of its employees. The enumeration of Management rights in this Article shall not constitute an express or implied waiver of the Union’s statutory right to bargain under PECBA. The Employer retains the obligation to bargain with the Union to the extent required by law prior to implementing changes in mandatory subjects of bargaining. Except as limited by this Agreement and applicable state and federal law, and without limiting the generality of the foregoing above, it is expressly recognized that the Board’s retained operational and managerial rights include: 
	4.2​Nothing in this Agreement shall limit in any way the Board’s contracting or subcontracting of work except as provided for in Article 24 – Contracting Out or shall require the Board to continue in Tentative Agreement May 17, 2022 existence any of its present programs in their present form or location or on any other basis. However, the Union reserves the right to exercise its bargaining rights under the provisions of Oregon Law and/or Administrative Rule. 

	ARTICLE 5 - ​Union Rights and Responsibilities 
	5.1​Right to Information 
	5.2​New Employee Meetings 
	5.3​Use of Equipment 
	5.4​Mail Facilities and Mail Boxes - The Union shall have use of the inter-ESD mail facilities and ESD mail boxes so long as it does not interfere with the operation of the ESD and subject to any applicable Postal Service regulations. When possible, Union materials shall be clearly identified as such. 
	5.5​Bulletin Boards - The Union shall have, in each service center, the use of a bulletin board in each facility owned or rented by the ESD. The Union shall also be assigned adequate space on the bulletin board in the ESD for Union notices. 
	5.6​ESD Board Meetings - The ESD agrees to include the Union's Chapter President(s) among those who regularly receive the official minutes of all Board meetings and agenda of upcoming Board meetings. Such notice shall be available to the Union Chapter President(s) when available to Board members. The Board agenda and packet are posted on the ESD’s website. Excluded will be the Superintendent/Board briefing materials and confidential materials relating to executive sessions. Approved Board meeting minutes will also be posted on the website. 
	5.7​Union Identification - No staff member shall be prevented from wearing pins or other identification of membership in the Union. 
	5.8​An electronic version of the staff handbook will be provided by the ESD and made available to all members. Changes to the staff handbook will be communicated electronically. 
	5.9​Union Leave - Up to ten (10) days total per year, shall be granted by the ESD to the OSEA Chapter 101 President, or his/her designee, for the purpose of attending meetings, travel to outlying service centers, or hearings in the interest of fulfilling the Union’s responsibility to represent the members of the bargaining unit. Union leave does not accumulate from year to year. The Union will reimburse to the ESD for the substitute of the President, or their designee, if a substitute is normally required. 
	5.10​Upon written request for Union leave the supervisor will respond in writing within two (2) working days, the approval or denial of leave. If Union leave is denied, an explanation of the denial will be included in the response. 
	5.11​Right for Designated Union Representatives to Engage in Certain Union Activities during Paid Work Hours.  
	5.12​The designated union representatives shall also agree to the following: 
	5.13​If bargaining occurs outside of the bargaining team member’s designated representative's normal work hours, bargaining team members designated representatives may be permitted to flex their normal work hours on the day of the bargaining session in order to attend the bargaining session on paid work time without working unauthorized overtime hours. Bargaining team members are selected at the sole discretion of the Union. 
	5.14​Monthly New Hire Orientation 
	5.15​Release Time 

	ARTICLE 8 - ​Personnel Records 
	8.1​Any classified employee shall have the right to review the contents of the employee’s own personnel file during the employee’s normal office working hours. An employee shall have the right to obtain an ESD-certified true copy of the contents of the employee’s personnel file within seven (7) calendar days of request. Once each school year, atAt the request of the employee, a copy of the personnel file or any portions identified by the employee (for example, recent file additions) will be sent by courier to the employee at the employee’s service centerworksite or by secure file transfer, whichever the employee prefers. Digital copies shall be provided at no cost to the employee. Once per year, there will be no charge for the produced personnel file in paper form; thereafter, The the employee will be charged the ESD’s customary copying fee, if applicable, for this service. The first twenty-five (25) pages per year will be at no charge to the employee. 
	8.2​An employee may file a written rebuttal to anything placed therein. Such rebuttal, once filed, shall be a permanent part of the file. No disciplinary action, evaluation, or complaint will be entered into the employee’s personnel file without the employee being given the opportunity to sign one of the prior mentioned documents and being given a copy of the document. An employee’s signature does not mean agreement with the document, but only that the employee has seen the document and received a copy. If the employee refuses to sign the document, the refusal will be noted and a copy of the document will be given to the employee and placed in the personnel file. 
	8.3​Employees shall have access to their personnel files. Artifacts of progressive discipline shall be considered temporary contents of a personnel file and, upon request of the employee, may be removed from the personnel file after three (3) years, provided that no subsequent such entries have been made in the file. If the written material addresses flagrant misconduct then the Superintendent may have the material remain in the file. An employee will have the right to indicate those any documents in the personnel file, which the employee believes to be obsolete or otherwise inappropriate for retention. The documents in question will be reviewed by the Superintendent, and if the Superintendent agrees, the documents will be withdrawn from the file. The Superintendent’s decision on the matter will be final and binding. 

	ARTICLE 11 - ​Grievance Procedure 
	11.1​The purpose of this procedure is to secure, at the lowest possible step, equitable solutions to the problems which may arise from time to time affecting employees. Both the administration and employees shall keep these proceedings as informal and confidential as may be appropriate at any step of the procedure. A complaint against another employee or regarding the ESD is not subject to the grievance process. (See Employee Handbook) 
	11.2​Definitions 
	11.3​Neither the Union nor the ESD shall take any reprisal against any person or agency as a result of the exercise of rights under this Article. 
	11.4​Steps of the Grievance Procedure 

	ARTICLE 16 - ​Vacancies, Transfers, and Job Postings 
	16.1​A vacancy shall be defined as an opening in the bargaining unit which the ESD intends to fill. Should the ESD not intend to fill a vacated position, written notice shall be provided to the OSEA Chapter President(s) or designee. 
	16.2​Vacancy posting Vacancies and correlating job descriptions shall be available on the ESD’s website, emailed to all bargaining unit members, and emailed to the OSEA Chapter President(s). The posting will occur at least five (5) workdays prior to the filling of the position, except for postings August 1st – September 15th, when the posting period shall be at least three (3) workdays. The postings shall provide will generally state the job title, qualifications, duties, salary range, work calendar, location, and closing date, if applicable. Any person wishing to apply for the open position may do so by contacting the Human Resources Office. No vacant position will be posted for hours less than previously assigned without review by the Union and ESD. 
	16.3​When a vacancy occurs, the ESD shall: 
	16.4​Each new employee shall receive a copy of their job description and a written job offer stating the job title, starting date, salary, work calendar, and building assignment. 
	16.5​Involuntary Transfer 
	 

	ARTICLE 20 - ​Compensation 
	20.1​Classified employee salary schedules are attached and are by this reference incorporated herein. Bargaining unit classifications are set forth in Appendix A. 
	20.2​Range Restructure 
	20.3​Step Index 
	20.4​Cost of Living Adjustment 
	20.5​Range Placement Adjustment 
	20.6​Step Placement 
	20.7​Step Movement 
	20.8​The employee pays the six percent (6%) employee contribution to the Public Employees Retirement System by way of payroll deduction. Subject to the Internal Revenue Code and IRS regulations, the ESD will give such contributions pretax treatment. 
	20.9​Temporary Work Out of Classification 
	20.10​Involuntary Transfers 
	20.11​Promotions 
	20.12​For purposes of advancement on the wage scale, any classified employee that is hired before January 1st of any given year shall be considered as having worked a full year at the end of that fiscal year. If the employee is hired after January 1st, that employee will not be considered as having worked one year until the end of the following fiscal year. 
	20.13​Employees, both current and new, who are hired into an open position, shall have relevant experience and training taken into consideration by management for placement on the salary schedule. New employees will be placed on the appropriate range of the salary schedule in accordance with the Oregon Pay Equity Law (ORS 652). The District will retain records of how salary placement is determined and will provide those records to the union upon request. When an employee is placed at a salary step above Step 4 on the applicable nine-step salary schedule, the Union will be notified. When these placements occur, the ESD will provide the Union with the rationale for the action. 
	20.14​Travel Mileage Reimbursement  
	20.15​Longevity Bonus 
	20.16​Second Multiple Language Stipend Pay 
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