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ARTICLE 21 - ​ Professional Development 
21.1​ Employees desiring to complete class work or training to upgrade their capabilities or 

certification for their current jobs may be reimbursed for certain tuition expenses upon 
prior approval by the ESD. 

21.2​ Employees required by the ESD to attend seminars or educational programs will have 
their expenses paid by the ESD in accordance with ESD reimbursement procedures. 

21.3​ Maintenance of license, certificates, or special endorsements that are part of the job or 
job description are the financial obligation of the employee. Should the ESD require any 
employee to acquire an additional license, certificate, or special endorsement not 
otherwise a part of the job or job description, the ESD will pay for the cost of any 
necessary training and the cost of renewal of the license, certificate, or special 
endorsement. 

21.4​ Tuition/ Conference Funds 

Members Employees may attend conferences, workshops, or take a class for credit 
when approved in advance by their Supervisor and Human Resources. Approval will be 
granted provided that funds are available and the professional development program 
meets at least one (1) of the following criteria: (1) program aligns with the employee’s 
professional goal; (2) relationship to employee’s immediate job performance or future 
planned responsibilities; (3) ESD needs; or (4) individual growth adding to the 
employee’s abilities, skills, job-related interests, and professional growth. 

(a)​ Professional leave shall be granted to an employee for attendance at 
professional meetings during work time, workshops, seminars, and visitations to 
exemplary programs. When such leave is granted, it will be at the employee’s 
regular rate of pay. Any additional hours beyond the employee’s regular work 
hours must be pre-approved. 

(b)​ All requests for tuition/conference funds must be submitted and approved in 
advance of the start of the course or conference on forms provided by the ESD to 
the employee’s direct supervisor. 

(c)​ For the duration of this agreement, the ESD will budget ninety thousand dollars 
($90,000) $45,000 each fiscal year for conference expenses. Members 
Employees who work thirty (30) or more hours/week are entitled to up to one 
thousand dollars ($1,000) $500 annually in approved conference funds until the 
fund is exhausted. The amount shall be available on a prorated basis for 
employees who work at least twenty (20) hours per week but less than thirty (30) 
hours per week. For any expense beyond one thousand dollars ($1,000), the 
employee’s department may provide additional funding. Conference registration 
may be reimbursed prior to the conference upon request according to procedural 
timelines outlined for conference registration and reimbursement by the ESD 
human resources department. 

(d)​ For the duration of this agreement, the ESD will budget forty five thousand dollars 
($45,000) each year for tuition reimbursement for approved tuition costs for 
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employees taking classes to achieve career advancement opportunities with 
NWRESD. Members Employees who work thirty (30) or more hours/week may 
request up to the equivalent of four (4) credit hours at the PSU graduate rate. 
Required textbooks may be included in the reimbursement amount. The amount 
shall be available on a prorated basis for employees who work at least twenty 
(20) hours per week but less than thirty (30) hours per week. Tuition expenses 
may be reimbursed prior to the course upon request according to procedural 
timelines outlined for tuition reimbursement by the human resources department. 

(e)​ Carryover from one fiscal year to another of tuition dollars and/or conference 
expense dollars shall occur in the event that there are unexpended funds in the 
pool(s) at the close of the fiscal year. Growth in carryover shall not exceed 
$50,000. If there are unexpended tuition funds at the end of the fiscal year, 
employees may request reimbursement for up to an additional four (4) credits at 
the PSU graduate rate for courses toward career advancement with the ESD. 

21.5​ Mentorship Program 
(a)​ As program needs require, the ESD shall post program mentor vacancies so that 

all employees have the opportunity to apply. 

(i)​ Each vacancy shall be on a one (1) fiscal year temporary basis. 

(ii)​ Each vacancy posting shall be sent to all employees who qualify. 

(iii)​ Employees with at least one (1) year of experience in the ESD are eligible 
to apply to serve as mentors. 

(iv)​ ESD program supervisors or administrators, with input from an 
Association representative, shall select mentors based on experience, 
role alignment, and program needs. 

(b)​ Participation as a mentor is voluntary; employees may accept or decline the 
assignment. 

(c)​ Mentees are required to engage in mentoring sessions within their designated 
work hours; any mentoring conducted outside such hours must be recorded on 
the mentee’s timecard. 

(d)​ Mentors shall receive an annual stipend of two thousand five hundred dollars 
($2,500) for time spent mentoring new classified staff and participation in 
ESD-provided mentor training.  

(i)​ The stipend will be paid in three (3) installments following mentor 
assignment confirmation. The stipend is non-recurring and applies only 
for the year in which the mentoring occurs. 

(ii)​ Mentors who resign their position or are removed with just cause shall 
receive a prorated stipend amount for the portion of the year served. 
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(e)​ Mentors are expected to attend ESD-provided training sessions related to 
mentorship practices. Training time shall be considered part of the compensated 
mentoring assignment. The ESD shall provide mentors with clear expectations 
and support resources.  

 


	ARTICLE 7 - ​Union Dues 
	7.1​The ESD agrees to deduct the monthly dues of the Union from the wages of all Union Members who sign appropriate NWRESD payroll deduction authorizations showing they knowingly and voluntarily seek to have dues deducted from pay. 
	7.2​The deductions will be made monthly as certified by the employee and shall continue for the duration of this Agreement or until such time as the ESD is notified that the employee no longer authorizes such deduction. If the employee notifies the ESD it no longer authorizes the deduction, the ESD will notify the union within 10 business days that the ESD is no longer making the deduction. If the association Union receives notification that the employee no longer wishes to have automatic payroll deductions for dues, the association Union will notify the ESD within 10 business days. If a notice of cancellation of membership is received after the District’s monthly processing of payroll and dues are collected by the District and remitted to OSEA, OSEA will send a refund of the dues withdrawn for that month to the home of the employee. The ESD agrees to transmit the dues to the State Office of the Oregon School Employees Association by the 15th of the month following payroll deduction. The life insurance portion
	7.3​The Union agrees to hold the ESD harmless against any and all claims, suits, orders, or judgments brought against the ESD as a result of the provision of this Article. 

	ARTICLE 13 - ​Paid Leaves of Absences 
	13.1​For the purposes of this Article, a family member is defined as follows: 
	13.2​Sick Leave 
	13.3​Paid Leave Oregon  
	13.4​Bereavement Leave 
	13.5​Compassion Leave 
	13.6​Trauma Informed Leave 
	13.7​Personal/Emergency Leave 
	13.8​Emergency Leave 
	13.9​Emergency Closure Leave 
	13.10​Jury Duty 
	13.11​Legal Leave 
	13.12​Military Leave 
	13.13​Less than full-time employees will receive paid leaves of absence on a prorated basis. 

	ARTICLE 14 - ​Unpaid Leaves of Absence 
	14.1​Unpaid leaves of absence may be granted by the ESD, at its discretion, for any reasons deemed appropriate by the ESD. Such requests for leave shall not be arbitrarily denied. All request responses shall be sent to the Union President(s). 
	14.2​An employee shall make a written request for short-term, ( up to thirty (30) work days,) unpaid leave of absence to the Chief Human Resources Officer at least thirty (30) calendar days prior to the commencement of the leave, except in the case of an emergency. 
	14.3​A long-term leave of absence without pay for up to one (1) year may be granted by the ESD. A request shall be submitted in writing to the Department of Human Resources sixty (60) calendar days prior to the starting date of the requested leave, except in the case of emergency. 
	14.4​Employees who are granted a long-term unpaid leave of absence will be assured of are subject to the following: 
	 

	ARTICLE 15 - ​Paid Vacation 
	15.1​Employees will earn vacation based on the vacation schedule in place upon their hire date, unless the current schedule is more beneficial to the employee. Any employees that are grandfathered under a present vacation schedule will maintain that earned benefit if they work 240 days or more per year. 
	15.2​For the purpose of this article, years of service shall be defined as the number of complete years elapsed since an employee's date of hire. For purposes of vacation accrual, an employee shall be credited with a given year of service for the entire fiscal year in which their hire date anniversary occurs.  
	15.3​Vacation leave shall be credited to the bargaining unit member at the beginning of the fiscal year or work year, whichever is applicable. In the case of employees who begin service after commencement of the work year, vacation days will be credited on the first day of employment and will be prorated. Such credit of vacation leave is only an advance on the amount projected to accrue during the employee's work year. Midyear resignations or terminations will result in an adjustment of any unearned but used vacation leave.  
	15.4​Unused vacation hours shall roll over from one fiscal year to the next, up to a maximum of two hundred forty (240) hours. Any vacation hours accrued in excess of two hundred forty (240) shall be paid out to the employee at their hourly rate of pay in effect at the start of the fiscal year in which the excess accrual occurs. Upon separation, retirement, or resignation, employees shall receive full payout of accumulated vacation leave at their current hourly rate. 
	15.5​Vacation time shall be granted as outlined above and compensated at the employee’s regular rate of pay. Upon successful completion of the probationary period, the vacation time that would have been accrued during the probationary period will be credited to the employee’s record and vacation time will continue to accrue from that point forward, as outlined above. Accrued vacation time may be used any time after the completion of the probationary period, on a schedule as approved by the ESD. 
	15.6​A maximum of ten (10) days of unused vacation time may be carried into the next fiscal year but must be used no later than December 31 of the new fiscal year. 
	15.7​Days eliminated from an employee’s work schedule due to ESD financial conditions or due to cancellation for school days by component districts where the employee is assigned may not be taken as paid vacation. 

	ARTICLE 17 - ​Insurance Benefits 
	17.1​For the 2022-20232026-27 insurance plan year (October 1, 2022 2026through September 30, 20232027), the ESD shall contribute one thousand six hundred fifty dollars ($1,650) $1448 per month or the insurance contribution amount provided to other employee groups, whichever is greater, prorated per FTE for all employees .5 FTE and above to an OSEA Union insurance benefit pool to pay the premium costs of medical, dental, and vision insurance plans. 
	17.2​Any and all interest or other earnings accrued from the insurance benefit pool shall only be used in the insurance pool. 
	17.3​The ESD shall provide the Union with a quarterly report on the insurance benefit pool, including all deposits and withdrawals fiscal year to date, and insurance selections made by all applicable employees. 
	17.4​The Union will notify the ESD in writing by the date required by OEBB, and no later than June 15, each year, of any changes to the current year's plan selections or rate structures for the following year. Upon notification from the AssociationUnion, the ESD will prepare employee enrollment documents for OSEA to approve no later than July 15 to prepare for open enrollment. 
	17.5​In the event there is no successor agreement, the ESD’s obligation toward the premiums for insurance herein shall be “capped” at the amounts that exist in the final months of this Agreement. 
	17.6​The ESD shall contribute to the pool based on total FTE of Classified members. The pool funds shall be applied to the premium costs of insurance benefits for eligible employees according to Distribution outlined below. 
	17.7​The ESD does not guarantee against unilateral changes in benefits initiated solely by the insurance carriers (companies). In the event of carrier-initiated benefit or program changes during the life of this Agreement, the parties agree to meet and bargain regarding potential options. 

	ARTICLE 18 - ​Holidays 
	18.1​Employees working 250 or more days per year will qualify for all of the listed holidays. Employees working 240 days or less will qualify for all of the listed holidays except *Independence Day and Juneteenth unless the employee is scheduled to work and is actively at work on the scheduled work day immediately before and after the holiday, or on an authorized absence approved by the supervisor. Holiday pay will be based on and prorated on the employee’s pay rate and the number of hours worked during a regular workweek for which that employee is normally scheduled. 
	18.2​In addition to the holidays in 18.1 above, all employees shall receive one (1) floating holiday, effective for each year of this Agreement. The employee shall schedule the taking of the floating holiday with the employee’s supervisor's approval for work requirement considerations. 
	18.3​If one of the holidays listed in Section 18.1 falls on a Sunday, the following Monday will be observed as the paid holiday. If one of the holidays falls on a Saturday, the preceding Friday shall be observed as the paid holiday. 
	18.4​When an employee is required to work on a scheduled paid holiday, that employee will receive holiday pay in addition to overtime pay at the rate of one and one-half times the employee’s regular rate of pay for all hours actually worked on the holiday. 
	18.5​In the event a building in which bargaining unit employees are working is closed early on either Christmas Eve day or New Year’s Eve day, those employees actually working shall be excused early and shall not suffer a loss of pay. 
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