
To access attendance data, 
confirm that you are in the 
Attendance Domain.
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If Attendance is not the current 
domain, click on the school name 
and then select Attendance
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To view attendance by student 
click Screening
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Select a Student Grade
4

A table willl load.
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This column shows the number of 
Enrollment days for each student.
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This column shows the total 
number of absences during the 
year
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This column shows the Year to 
Date attendance percentage. 

YTD Attendance = (Total days 
present / Total enrollment days) * 
100 

The background colors indicate 
the thresholds for each of those 
percentages.
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We can click on any of the 
thresholds to filter the list by 
percentage range. 
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In this example we can see 
students whose attendance is 
under 80%.
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We'll click on one of the students 
to look at their attendance in 
more detail, 
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This graph shows the Year to 
Date attendance percentage 
calculated weekly from the 
beginning of the school year.

YTD Attendance = (Total days 
present / Total enrollment days) 
* 100 
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If we scroll down, we can find 
their weekly attendance. Click on 
the graph.
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This graph shows weekly 
attendance.

As an example, if a student 
missed 1 out of 5 class days in a 
week their weekly attendance 
would be 80%
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If we want to look at more 
detailed information for the 
student we can click on the 
Calendar option.
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A new page will load. Here you 
can see which specific days the 
student wasn't at school, and it 
includes partial absences as 
well. 
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From the previous page, you can 
either select another student or 
close the graph page to return to 
the main list.
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If you need additional support, 
please contact our team using 
the email address: m t s s s u p p o r t 
@ c a s c a d e t e c h . o r g

18

Tutorial completed.
 

Congratulations on finishing this tutorial.
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Scan to go to the interactive player
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